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October 17, 2025

Dr. Yanar Hashlamon
Coordinator, Minor in Professional Writing
The Ohio State University, Department of English 164 Annie and John Glen Ave.
Columbus, OH 43210 Dear Dr. Hashlamon:
I am writing to apply for the Minor in Professional Writing capstone internship for the Spring 2026 semester. My
courses in the Department of English have helped me cultivate skills that I believe are important for a writing-based internship: attention to detail, clear communication, and replicating style and voice in writing. I look forward to using the knowledge I have gained in the copywriting, media production, or editing industries.

My first writing sample, written for a professional writing course, is a review intended for The Washington Post about the video game "Baldur's Gate 3" and how it emulates the experience of playing Dungeons & Dragons (D&D). I discussed the experience I had with the game as someone who is familiar with D&D and compared it to the experience of someone who has never played it in order to encourage both demographics to play the video game. I tied "Baldur's Gate 3" back to its source material, D&D, and assessed how well it was incorporated into the game's design. My ability to write articles that both persuade and inform is an invaluable skill for any internship opportunities.

My second writing sample was also curated for a professional writing course, and it is a unique take on a press release for Trixie Cosmetics announcing a new makeup product. This press release is intended for influencers who wish to advertise the concealer, and for journalists who wish to report on the product launch. I used the Trixie Cosmetics website as a model for the graphic style and incorporated the name from their other products, Trixie Stix, as a way to increase the familiarity of their branding, and I included flavor text that reflects the target consumer base of Trixie Cosmetics. My attention to detail, as demonstrated in this press release, is an asset that I am excited to contribute in a professional setting.

My third writing sample was developed for a technical writing course focused on video games. This is a mod.mp of a landing page on the Sims 4 website that gives an overview of new downloadable content (DLC) for the game. The landing page would be viewed by anyone interested in purchasing the pack, and my writing will draw customers in with engaging descriptions of what the pack includes. As demonstrated here, my ability to craft product descriptions that entice customers with colorful and engaging language could be used in the media production field.

I strongly believe that my abilities to write copy material and editorials for a variety of audiences, demonstrated in my sample pieces, are indicative of my readiness to join the workforce. I look forward to hearing from you. Thank you for your time and consideration.

Warm regards,

September 27, 2025

Yanar Hashlamon
Program Services Specialist, Minor in Professional Writing The Ohio State University, Department of English
164 Annie and John Glenn Avenue Columbus, OH 43210

Dear Dr. Hashlamon,

I hope this letter finds you well. I am very interested in the Spring 2026 Professional Writing Capstone Internship and hope to complete my Professional Writing minor this coming semester. I have studied English at The Ohio State University for nearly four years and have been in the Professional Writing minor for one. Through my classes and extracurriculars, I have worked to master the art of
communication and technical writing, learning the best ways to transmit information and connect to my audience. I am thrilled to bring these skills to a future professional writing internship.

My first portfolio piece includes elements of my design and short-form writing skills. In this assignment, I created a trifold brochure to demonstrate what one could do on Saturdays at OSU without actually going to the football game. This piece showcases the ways in which I can use attention-grabbing writing styles and visual designs, giving as much information to the reader in the least taxing way possible.

I wrote my second portfolio piece during my internship with local nonprofit At Home By High (AHBH). I wrote an appeal to submit to the apartment manager of one of our members, as she had been denied a
reasonable request to have a personal washer and dryer in her apartment. Through this de-identified piece, you can see my ability to communicate professionally and use concrete examples to back up my claims.
This example reflects how I can utilize my long-form writing skills in anything from blog posts to legal documents.

Lastly, my third portfolio piece is an example of what I write as the Writing Director of Scarlette
Magazine. Published on the magazine’s website, this blog post sheds light on how I use tone and style to appeal to specific audiences and communicate most effectively to different readers, as well as my AP
Style writing capabilities. I work to write, edit, and publish every single blog that gets posted on our website, using polished time management and organizational skills.

I possess a broad range of writing and design-based strengths, and I cannot wait to showcase each and every one of them in a future internship. I plan to arrive every day with determination to work creatively and support my colleagues in any way I can.

Thank you for your consideration, and I look forward to hearing from you.

Sincerely,


@osu.edu
September 20, 2025

Dr. Yanar Hashlamon
Coordinator, Minor in Professional Writing
The Ohio State University, Department of English 164 Annie & John Glenn Avenue
Columbus, OH 43210 Dear Dr. Hashlamon,
I am writing to apply for the Minor in Professional Writing internship for the Spring 2026 semester. Through coursework in media writing, digital content creation, and rhetorical analysis, I have built strong skills in research, editing, and audience-focused communication. These experiences prepared me to adapt my writing across academic, public-facing, and professional contexts, and I am eager to apply them in an internship that connects writing with community impact and meaningful engagement.

The first sample I am submitting is a feature story I wrote for an Italian news publication while studying in Florence. It explores sustainable fashion and ethical consumerism through an in-depth profile of
Debora Florio, founder of Bio Fashion Lab. This piece required extensive interviews, research, and
narrative structuring to engage an international audience. It showcases my strength in crafting compelling stories while synthesizing complex social and ethical issues for readers from diverse backgrounds.

My next portfolio piece is an excerpt from a professional communication audit and analysis created for Neighborhood Services, Inc., a nonprofit food pantry in Columbus. This sample illustrates my ability to synthesize research, analyze communication challenges, and translate findings into clear, actionable
recommendations tailored to an organization’s goals. It also demonstrates my skill in writing with clarity and purpose for professional nonprofit contexts where strategy and audience awareness are essential.

My final portfolio piece is a technical guide I created to help Ohio State students navigate the Central Ohio Transit Authority (COTA) bus system. In developing this piece, I translated detailed information into a clear, approachable format that makes public transportation more accessible to students. The project highlights my ability to anticipate user needs, structure material effectively, and write with precision for a defined audience. Its practical value reflects my commitment to producing writing that is purposeful and
responsive to real-world contexts.

Together, these samples demonstrate my skill in crafting engaging and purposeful communication for a range of contexts. I am excited to bring this adaptability to a workplace where I can contribute to
impactful projects, collaborate with experienced professionals, and continue to grow as a writer. I am proud to call Columbus home, and I am eager to apply my skills in ways that support both the success of my internship site and the broader community we share.

Thank you for your time and consideration,


|www.linkedin.com/in/

@gmail.com |


September 28, 2025

Dr. Yanar Hashlamon
Coordinator, Minor in Professional Writing
411 Denney Hall 164 Annie & John Glenn Ave. Columbus, OH 43210

Dear Dr. Hashlamon:

I am writing to express my intent to pursue an internship to complete my Professional Writing minor from The Ohio State University. In contexts ranging from event planning to consulting, I have produced advanced writing tailored to diverse audiences, often simultaneously. Just as importantly, I present materials that not only
communicate clearly but also create immediate, tangible value for the organizations and individuals whom I support. I will bring to my internship both the skill to develop pieces that deliver such impact and the ability to see projects through from conception to the final edits.

The first piece in my portfolio is a mock press release for a writing class. I designed the release to inform and excite the campus community while also generating business for the new franchise owner. While the structure
generally follows standard press release conventions, I intentionally shifted the tone to emphasize student benefit and approachability rather than corporate formality. This piece effectively demonstrates my ability to keep the most important details front and center while infusing rhetorical purpose and style into writing of any length.

My second writing sample is a feature article on a grant writer I interviewed for a class project. The piece follows Ms. Natalie’s journey of inspiration, discovery, and serving others through her unique lens. This work shows my ability to conduct interviews, synthesize research, and present findings through a narrative that achieves its intended rhetorical purpose.

The final piece in my portfolio is a mock social media campaign proposal featuring six post suggestions. This
project showcases my ability to design engaging, thought-provoking content across multiple delivery channels. In creating the campaign, I focused on tailoring tone, visuals, and calls to action with the specific audiences and
purpose on each platform, showing that I can successfully adapt rhetorical strategies to the digital marketing space.

Overall, these samples display my breadth of writing experience across different genres and rhetorical situations, as well as the depth of the content I produce with research, analysis, and presentation. During my internship, I will carry this diligence forward and ensure each and every piece of copy is purposeful, polished, and impactful. I look forward to discussing this opportunity further, and I sincerely appreciate your consideration.

Best Regards,


February 13, 2026


Dr. Yanar Hashlamon
Program Coordinator, Minor in Professional Writing 162 Annie and John Glenn Ave.
Columbus, OH 43201


Dear Dr. Hashlamon:
I am writing to apply for placement in the capstone internship in the Professional Writing Minor.
From writing for classes and volunteer work to helping my mom edit business proposals, my varied experience in writing, editing, and revising have developed my skills and passion for a career in writing. The pieces in my portfolio demonstrate my range from academic research to community newsletters. My varied experience and excitement for creativity and learning
demonstrate my valuable contributions as an intern at any organization, particularly in a publishing, editorial, or museum position.
The first portfolio piece is a write-up of an event at the Richfield Heritage Preserve, which was included in their monthly newsletter, Footnotes. I gained skills such as gathering relevant data while I attended and worked at the event. I also used the opportunity for outreach—welcoming guests, answering questions, and advertising about other park happenings, demonstrating my knowledgeability and excitement about the organization. This piece displays my ability to write for a public audience and use plain, clear, and concise language. I also wrote persuasively to celebrate the park’s accomplishments and educate the public about seasonal activities.
The second portfolio piece is a technical description of a turntable modelled after a music
publication, written for a professional writing course. This description aims to educate a general audience about a complex product, while maintaining an approachable and playful tone in
alignment with the publication’s style. I practiced skills in establishing a specific tone and appeal to an audience that was brand specific. In this case, I made sure to leverage a tone which other complicated or inaccessible technical descriptions might alienate.
The third portfolio piece is a sample of a larger research paper from a methods and theories of art history class, where I conducted long term research of a single artwork that I studied in person. I explored my own research interest in the role of fashion within portraiture, examining these
implications within the context of the painting. I practiced essential skills within the art history field, such as formal analysis, engagement with methods and theories, and utilizing multimodal research strategies. These skills could be transferred to a workplace context easily in a museum setting, but they also demonstrate my abilities to synthesize dense information to reach larger conclusions about contemporary issues.
These portfolio pieces demonstrate my excitement about writing and the versatility of my skills. I look forward to discussing this opportunity further, and I thank you for your consideration.

Sincerely,

November 12, 2023
Dr. Yanar Hashlamon
Coordinator, Minor in Professional Writing 164 Annie & John Glenn Avenue Columbus, OH 43210

Dear Dr. Hashlamon,
I am writing to apply for placement in the capstone internship program offered by the Minor in Professional Writing. My fruitful academic and workplace experiences have kindled an inward sense of ambition that I am excited to put towards a tangible purpose. My writing abilities, honed practice and desire to cultivate change will benefit any public or nonprofit organization in Columbus. The following writing samples demonstrate my enthusiasm, editorial skills, versatile voice and collaborative background, which have all prepared me for this opportunity.

My first portfolio piece, which was part of a lengthier semester-long public management project, is a policy memorandum. It was addressed to the City of Columbus, and I proposed a policing reform initiative to confront injustices faced by the city’s Black community. The piece illustrates my research competencies, organizational awareness and urge to instigate inclusive dialogues. To demonstrate this, I used the genre to my advantage, consolidating my analyses to produce a concise and direct narrative. Writing a memo requires brevity, but I was personally driven to persuade my audience; due to the subject’s severity, I used candid language and structured formatting that my audience could straightforwardly engage with.
My second portfolio piece is a condensed version of a substantive marketing project, which was a group effort as part of a business writing course. Its intended audience was the Ohio Stone Grant and Sea Laboratory, and the final product was an emergent media plan outlining why a modified social media approach would enhance their online presence. The components that I was responsible for include the writing sample and mockups of an Instagram Story and infographic, both of which I created to align with the laboratory’s anti-plastic rhetoric. This piece underscores not only my ability to blend modern forms of content with strategic writing, but also that I value teamwork and collaboration during involved writing processes.

My third portfolio piece is an abridged version of a public participation plan that sought to address water insecurity in Las Vegas, Nevada. As part of a public service and civic engagement project, I had the opportunity to construct a participation plan that I outlined through comprehensive phases and objectives. I demonstrated my passion for public issues, and equitable ways to resolve them, by integrating researched evidence with compelling writing.

The collective portfolio demonstrates my multifaceted identity as a writer. The experience I have caters to a variety of contexts and audiences, and my research and detail-oriented competencies have prepared me for this internship placement. I am on an infinite path of learning and by using each opportunity to foster change, I can commit my connective writing skills toward a public organization or nonprofit seeking to make a difference. Thank you for your time and consideration.
